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Today’s Date: ___________


Event Information: Describe Event/Activity, etc., you wish us to record. Please attach any additional information.

Event Date: ________

Event Description / Title: _______________________________________________________________

Name(s) of students and /or staff member(s) involved: ________________________________________
____________________________________________________________________________________ 

Event Location: _______________________________________________________________________

Start Time: ______________________________                         End Time: _______________________

Contact Person at Event: _____________________________     Phone Number: ___________________


Additional Information: ________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________


Administrators Signature: _______________________________      Date: ________________________

School / Department: ___________________________________     Phone: _______________________

Please submit your request 2 weeks prior to your scheduled event. Forms must have your campus/department administrator’s signature. 

FOR OFFICE USE ONLY

Date Request Received: ____________


Approved: _______    	Denied: ________   /   Reason: ______________________________________


Tech Assigned: ____________________________         Date Mastered Received: ______________














Telephone Number: 956-548-8288 * Fax Number: 956-982-2992
Physical Address: 3500 International Boulevard * Brownsville, Texas * 78520
Mailing Address: 1900 East Price Road * Brownsville, Texas 78521

BISD does not discriminate on the basis of race, color, national origin, sex, religion, age, disability or genetic information in employment or provision of services, programs or activities.

BISD no discrimina a base de raza, color, origen nacional, sexo, religión, edad, discapacidad o información genética en el empleo o en la provisión de servicios, programas o actividades
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